APPENDICES TO THE TRAINERSHIP REPORT

Appendix 1: Copy of the Accounting Policy of the enterprise for the current reporting period; Copy of the Accounting Policy of the enterprise for the previous reporting period;

Table of accounting policy elements.
	Accounting policy elements
	Current year
	Previous year

	
	Yes/No
	Description
	Yes/No
	Description

	1. Type of company, industry, scope of activity, incl.:
	
	
	
	

	1.1. Applicable regulatory framework and principles under the Accountancy Act, NAS, IAS, IFRS
	
	
	
	

	1.2. Individual chart of accounts /was it developed in line with the approved model National Chart of Accounts/
	
	
	
	

	1.3. What accounting software the company uses
	
	
	
	

	2. Structure of equity
	
	
	
	

	3. Property, Plant and Equipment (PPE)
	
	
	
	

	3.1. Definition /what materiality threshold was adopted/
	
	
	
	

	3.2. Accounting for acquisition /what approaches are used/
	
	
	
	

	3.3. Recognition – approaches
	
	
	
	

	3.4. Measurement after initial recognition – approaches
	
	
	
	

	3.5. Derecognition of PPE – approaches
	
	
	
	

	4. Intangible Assets
	
	
	
	

	4.1. Definition
	
	
	
	

	4.2. Accounting for acquisition – approaches
	
	
	
	

	4.3. Recognition – approaches
	
	
	
	

	4.4. Measurement after initial recognition – approaches
	
	
	
	

	4.5. Derecognition of intangible assets
	
	
	
	

	5. Depreciation of PPE and intangible assets – methods
	
	
	
	

	6. Stocktaking
	
	
	
	

	7. Accounting and valuation of inventories – approaches
	
	
	
	

	8. Accounting for financial instruments, investments in subsidiaries, joint ventures and associates, investment property – approaches
	
	
	
	

	9. Settlement (write-off) of receivables and liabilities to counterparties
	
	
	
	

	10. Leasing
	
	
	
	

	11. Employee income
	
	
	
	

	12. Loans received
	
	
	
	

	13. Effects of changes in foreign exchange rates
	
	
	
	

	14. Provisions
	
	
	
	

	15. Accounting for donations
	
	
	
	

	16. Revenue recognition – principles
	
	
	
	

	17. Accounting for expense
	
	
	
	

	18. Accounting for taxes
	
	
	
	

	19. Contingent assets and liabilities
	
	
	
	

	20. Preparation of financial statements
	
	
	
	

	21. Consolidated financial statements and consolidation procedures
	
	
	
	

	22. Events after the balance sheet date
	
	
	
	

	23. Financial indicators
	
	
	
	

	24. Detailed description of changes in accounting policies
	
	
	
	

	25. Other elements (please specify)
	
	
	
	



In the column “Accounting policy elements”, only sample elements are listed which should be included in the accounting policy of the enterprise where you carried out your practical training.
In the “Description” column, mark with “Yes” or “No” which of the listed elements are included in the accounting policy developed for the previous and the current reporting years of the enterprise where you carried out your practical training.
In the “Description” column, enter the index corresponding to the specified element number, and on a separate sheet provide the respective description for the reviewed periods.
Example:
“Index 5 – Depreciation of PPE and Intangible Assets”
“In Enterprise “X” Ltd., in ....... year and ....... year, non-linear depreciation methods are applied for accounting purposes, and a straight-line method is applied for tax purposes.”
*If the enterprise where you carry out your practical training has concluded concession agreements or public-private partnership agreements, information must also be completed in Appendices 2, 3, 4 or 5, depending on the type of participant.


Appendix 2: Disclosed information on concession transactions
For non-financial enterprises – concessionaires!
	Question
	Notes and answers[footnoteRef:1] [1:  information is reproduced by the student and copies of the documents from which the respective information was obtained are attached.] 


	1
	2

	1. Is the information on concession transactions presented in a systematized and structured manner?
	

	2. Is the following information disclosed in the enterprise’s accounting policy regarding intangible assets:
a) approach for recognition of initial and subsequent costs of the intangible asset;
b) approach for recognition of development costs of the intangible asset;
c) value of assumed commitments for acquisition of the intangible asset.
	

	3. Disclosure of the concession activity is:
a) made separately for each agreement;
b) made for a group of agreements of a similar nature
	

	4. For extraction concessions, is the following disclosed:
– the method for including exploration costs in the cost of the intangible asset.
	

	5. For construction and service concessions, are the following disclosed:
a) significant terms of the concession agreement that may affect the amount, timing and certainty of future cash flows;
b) the nature and extent of rights to use specified assets;
c) obligations to provide specified services under the contract /or rights to expect the provision of services/;
d) obligations to acquire or construct tangible assets;
e) obligations to provide /or rights to receive/ specified assets at the end of the concession period;
f) options for renewal and termination of operating rights and other changes in the agreement;
g) other rights and obligations significant to the agreement.
	


Appendix 3: Disclosed information on concession transactions
For public sector enterprises – conceding authorities[footnoteRef:2]! [2:  applicable when students conduct internships or analyze a public sector enterprise that provides assets or services under concession (municipalities or ministries).] 

	Question
	Notes and answers[footnoteRef:3] [3:  information is reproduced by the student and copies of the documents from which the respective information was obtained are attached.] 


	1
	2

	1. Is the information on concession transactions presented in a systematized and structured manner?
	

	2. How are revenues from concession fees under concluded concession agreements recognized?
	

	3. Disclosure of concession activity is:
a) made separately for each agreement;
b) made for a group of agreements of a similar nature
	

	4. For construction concessions:
– when and on what basis is the asset recognized in the conceding authority’s enterprise?
	

	5. For construction and service concessions, are the following disclosed:
a) significant terms of the concession agreement that may affect the amount, timing and certainty of future cash flows;
b) the nature and extent of rights to use specified assets;
c) obligations to provide specified services under the contract /or rights to expect the provision of services/;
d) obligations to acquire or construct tangible assets;
e) obligations to provide /or rights to receive/ specified assets at the end of the concession period;
f) options for renewal and termination of operating rights and other changes in the agreement;
g) other rights and obligations significant to the agreement
	

	6. What off-balance-sheet information is created for the concluded concession agreements?
	

	7. What policy is applied regarding uncollected and uncollectible concession fees? What accounting treatment do they receive?
	

	8. Where are participation and performance guarantees related to concession transactions accounted for (with what correspondence and under which accounts)?
	





Appendix 4: Disclosed information for public-private partnership (PPP) transactions
For non-financial enterprises – private partner in the cooperation!
	Question
	Notes and answers[footnoteRef:4] [4:  information is reproduced by the student and copies of the documents from which the respective information was obtained are attached.] 


	1
	2

	1. Is the information on public-private partnership (PPP) agreements presented in a systematized and structured manner?
	

	2. Are the following disclosed:
a) significant terms of the PPP agreement that may affect the amount, timing and certainty of future cash flows;
b) the nature and extent of rights to use specified assets;
c) obligations to provide specified services under the contract /or rights to expect the provision of services/;
d) obligations to acquire or construct tangible assets;
e) obligations to provide /or rights to receive/ specified assets at the end of the agreed PPP period;
f) options for renewal and termination of operating rights and other changes in the agreement;
g) other rights and obligations significant to the agreement.
	

	3. Are the main rights and obligations of the private partner disclosed?
	





Appendix 5: Disclosed information for public-private partnership (PPP) transactions
For public sector enterprises, public partner in the cooperation!
	Question
	Notes and answers[footnoteRef:5] [5:  information is reproduced by the student and copies of the documents from which the respective information was obtained are attached.] 


	1. Is the information on public-private partnership (PPP) agreements presented in a systematized and structured manner?
	

	2. Are the following disclosed:
a) significant terms of the PPP agreement that may affect the amount, timing and certainty of future cash flows;
b) the nature and extent of rights to use specified assets;
c) obligations to provide specified services under the contract /or rights to expect the provision of services/;
d) obligations to acquire or construct tangible assets;
e) obligations to provide /or rights to receive/ specified assets at the end of the agreed PPP period;
f) options for renewal and termination of operating rights and other changes in the agreement;
g) other rights and obligations significant to the agreement.
	

	3. Are the main rights and obligations of the public partner disclosed?
	





*If the enterprise where you carry out your practical training is a financial institution /commercial bank/, information must be provided under Appendix 6.

Appendix 6: Organization and disclosure of liquidity information of a commercial bank
	Question
	Notes and answers

	1. Which banking group does the commercial bank where you carry out your internship belong to, depending on the size of its assets:
a) First group;
b) Second group;
c) Third group.
	

	2. What rules and procedures has the bank developed and uses to identify, measure, manage and monitor liquidity?
	

	3. Describe the internal rules for liquidity management of the bank in the following sequence:
• Principles for liquidity management under the “going concern” scenario;
• Action plans for emergency situations and a “liquidity crisis” scenario;
• Liquidity management techniques and methods.
	

	4. Which body manages liquidity and is directly subordinated to the competent governing body of the bank?
	

	5. Which departments are directly involved in liquidity management, monitoring and reporting in the bank?
• Structure and responsibilities of employees, powers, competence;
• Describe their functions and responsibilities.
	

	6. How is the information system organized that measures, monitors and controls liquidity?

   Present the maturity structure of the specific bank in the following order: assets, liabilities and equity in tabular form.
	

	7. What liquid assets did the bank have during the current and the previous financial year in accordance with the regulatory framework?

   Present their values for each year in tabular form.
	

	8. What are the values of the ratios – liquidity assets ratio and liquidity ratio by maturity intervals, both for the current and the previous financial year of the specific bank?
a) liquidity assets ratio;
b) maturity interval liquidity ratio.
	

	9. Does the bank calculate the Liquidity Coverage Ratio (LCR) and the Net Stable Funding Ratio (NSFR) in accordance with Regulation (EU) No 575/2013?

   If the answer is “yes”, since when has it started and presented their values by years:
   • Liquidity Coverage Ratio (LCR);
   • Net Stable Funding Ratio (NSFR).
	

	10. What stress tests and scenario analyses does the bank conduct to assess liquidity under adverse conditions?
	

	11. What information does the bank disclose under IFRS 7 regarding liquidity and liquidity risk?
	



